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[bookmark: _Toc433027840]Basic Input File Layout
The Input File Layout defines the order of columns in the comma-separated test file that OrgPublisher opens to generate your org chart. The Basic, along with the Advanced version of the file layout, is used in OrgPublisher as one of the official data formats for OrgPublisher Prebuilt Reports.
Each record in an OrgPublisher input file typically represents a manager, an employee, an open position, an assistant, a partner, or a contractor in the org chart. In addition, an input record can represent a normal box, assistant box, or a partner box within the hierarchy of boxes in the chart.
[bookmark: _Toc433027841]Sample CSV File
You can use the sample CSV file to preview what a File Layout looks like, and even try it out by importing it into the New Chart Wizard. Select Edit mode to open the embedded spreadsheets in this document.



[bookmark: _Toc433027842]Basic Input File Layout Table
The first two fields are required to build a reporting structure. These fields can include information from your HR database, such as a supervisor ID and an employee ID, or a supervisory department and reporting department. Each person or position in an org chart is represented by only one record in the Input File. 
The color coded legend in the upper left corner helps you identify where your data should be mapped within the 40 supplied fields.
[image: ]

Note: There should be no special characters (such as #, -, |, :, ", /, \, ?, *, %, +, =, <, >, @, $, &, etc.) in field names.
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sample_csv_file_basic.csv
sample_csv_file_basic

		Parent Box Unique Identifier		Box Unique Identifier		Box Title		Position Type		Person Unique Identifier		Last Name		First Name		Middle Name		Job Number		Position Title		Reserved 11		Box Sequence		Job Sequence		Position Sequence		Photo		Reserved 16		Position Unique Identifier		Reserved 18		Reserved 19		Email Address		Work Phone		Secondary Phone (Cell)		Headcount		Planned Headcount		Open Positions		Contractors		Assistants		Employees		Managers		Indirect Reports

		13		60		Local Sales		E												Account Executive		O								blank.jpg				60																																																																																																																																																																																																																																										0		0		0		0		0				Send Email		0		5		Less than Average		3		0		0		0		0		0

		2		10		Local Sales		M		9900		Roo		Kayla		G				Account Executive										FBL003.jpg				10						Kayla.Roo@pacificeastern.com		123-456-6333		123-456-6343																																																																																																																																																																																																																																6		1		305000		42.86		3		Kayla.Roo@pacificeastern.com		Send Email		2		3		Equal		2.89		1.5		7		1		3		6

		64		65		National		M		2938		Rodriguez		David		R				Account Executive										MHM006.jpg				65						David.Rodriguez@pacificeastern.com		123-456-3999		123-456-3909																																																																																																																																																																																																																																4		4		149000		20		1		David.Rodriguez@pacificeastern.com		Send Email		2		4		Less than Average		2.71		3		5		1		1		4

		2		64		National		M		7679		Ponds		Gerald						Account Executive										MWH012.jpg				64						Gerald.Ponds@pacificeastern.com		123-456-1616		123-456-1626																																																																																																																																																																																																																																10		5		422000		36.36		4		Gerald.Ponds@pacificeastern.com		Send Email		3		3		Less than Average		2.89		2.67		11		1		2		10

		2		5		National		M		4455		Harris		Jonathan		F				Account Executive										MWM002.jpg				5						Jonathan.Jester@pacificeastern.com		123-456-6444		123-456-6434																																																																																																																																																																																																																																5		0		178000		16.67		1		Jonathan.Jester@pacificeastern.com		Send Email		2		3		Equal		2.89		1		6		1		3		5

		65		420		National		C		12938		Santiago		Richard		J				Account Executive										MHH002.jpg				420						Richard.Santiago@pacificeastern.com		123-456-9019		123-456-9029																																																																																																																																																																																																																																0		3		0		0		0		Richard.Santiago@pacificeastern.com		Send Email		1		5		Less than Average		3		0		0		0		0		0

		7		98		Broadcast Media		A												Administrative Assistant		O								blank.jpg				98																																																																																																																																																																																																																																										0		0		0		0		0				Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		93		20		Internal Broadcast		E		2490		Oper		Susanna		K				Associate Producer										FWH014.jpg				20						Susanna.Oper@pacificeastern.com		123-456-8907		123-456-8917																																																																																																																																																																																																																																0		0		0		0		0		Susanna.Oper@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		93		418		Internal Broadcast		C		12490		Rogers		Anthony		K				Associate Producer										MBM001.jpg				418						Anthony.Rogers@pacificeastern.com		123-456-9021		123-456-9031																																																																																																																																																																																																																																0		0		0		0		0		Anthony.Rogers@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		92		88		Public Broadcast		E		3958		Green		Candace		M				Associate Producer										FWH015.jpg				88						Candace.Green@pacificeastern.com		123-456-5989		123-456-5979																																																																																																																																																																																																																																0		0		0		0		0		Candace.Green@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		92		406		Public Broadcast		C		13958		Fleming		Elizabeth		M				Associate Producer										FHM005.jpg				406						Elizabeth.Fleming@pacificeastern.com		123-456-8018		123-456-8028																																																																																																																																																																																																																																0		0		0		0		0		Elizabeth.Fleming@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		4		7		Broadcast Media		M		3332		Hernandez		Jaime		T				Broadcast Media Director										MHH007.jpg				7						Jason.Wyoming@pacificeastern.com		123-456-1100		123-456-1110																																																																																																																																																																																																																																13		5		809000		31.25		5		Jason.Wyoming@pacificeastern.com		Send Email		2		3		Greater than Average		2.89		3.67		16		1		4		15

		17		19		Broadcast Writers		E		3954		Nicey		Nancy		K				Broadcast Writers										FWH007.jpg				19						Nancy.Nicey@pacificeastern.com		123-456-4363		123-456-4373																																																																																																																																																																																																																																0		0		0		0		0		Nancy.Nicey@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		3		9		Applications		M		4449		Abdul		Omar						Applications Manager										MOM001.jpg				9						Laura.Grape@pacificeastern.com		123-456-9000		123-456-9010																																																																																																																																																																																																																																8		3		374000		22.22		2		Laura.Grape@pacificeastern.com		Send Email		2		3		Greater than Average		2.89		2.5		9		0		4		9

		17		90		Broadcast Writers		E		7965		Tinly		Rally		P				Broadcast Writers										MAH001.jpg				90						Rally.Tinly@pacificeastern.com		123-456-3232		123-456-3242																																																																																																																																																																																																																																0		0		0		0		0		Rally.Tinly@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		17		91		Broadcast Writers		E		3594		Paver		Joseph		D				Broadcast Writers										MWH008.jpg				91						Joseph.Paver@pacificeastern.com		123-456-3333		123-456-3343																																																																																																																																																																																																																																0		0		0		0		0		Joseph.Paver@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		13		67		Local Sales Support		E		1573		Fern		Lester		Y				Assistant Account Executive										MHM001.jpg				67						Lester.Fern@pacificeastern.com		123-456-2255		123-456-2265																																																																																																																																																																																																																																0		0		0		0		0		Lester.Fern@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		13		66		Local Sales Support		E		4922		Vick		Bradley		H				Assistant Account Executive										MWL002.jpg				66						Bradley.Vick@pacificeastern.com		123-456-5536		123-456-5546																																																																																																																																																																																																																																0		0		0		0		0		Bradley.Vick@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		10		13		Local Sales Support		M		4852		Samson		Tyler		K				Assistant Account Executive										MAM002.jpg				13						Tyler.Samson@pacificeastern.com		123-456-5399		123-456-5309																																																																																																																																																																																																																																2		0		110000		33.33		1		Tyler.Samson@pacificeastern.com		Send Email		1		4		Less than Average		2.71		0		3		1		2		2

		136		139		National Sales		E												Assistant Account Executive		O								blank.jpg				139																																																																																																																																																																																																																																										0		0		0		0		0				Send Email		0		5		Less than Average		3		0		0		0		0		0

		136		140		National Sales		E		2944		Trust		Amber		Y				Assistant Account Executive										FBM004.jpg				140						Amber.Trust@pacificeastern.com		123-456-2244		123-456-2254																																																																																																																																																																																																																																0		0		0		0		0		Amber.Trust@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		63		32		National Sales Support		E												Assistant Account Executive		O								blank.jpg				32																																																																																																																																																																																																																																										0		0		0		0		0				Send Email		0		6		Equal		0		0		0		0		0		0

		1		146		Executive Staff		A		505		Johnson		Bobbie		T				Assistant to President										FWH009.jpg				146						Bobbie.Johnson@pacificeastern.com		123-456-5554		123-456-5564																																																																																																																																																																																																																																0		0		0		0		0		Bobbie.Johnson@pacificeastern.com		Send Email		0		2		Less than Average		3.33		0		0		0		0		0

		17		427		Broadcast Writers		C		17965		Jenkins		Kirk		P				Broadcast Writers										MWL016.jpg				427						Kirk.Jenkins@pacificeastern.com		123-456-9012		123-456-9022																																																																																																																																																																																																																																0		0		0		0		0		Kirk.Jenkins@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		8		22		Collateral		M		2342		Minder		John		I				Collateral Manager										MWH009.jpg				22						John.Minder@pacificeastern.com		123-456-8999		123-456-8919																																																																																																																																																																																																																																2		0		114000		0		0		John.Minder@pacificeastern.com		Send Email		1		4		Equal		2.71		0		3		0		3		3

		100		416		Collateral		C		12342		Reed		Daniel		I				Collateral Manager										MWM003.jpg				416						Daniel.Reed@pacificeastern.com		123-456-8010		123-456-8020																																																																																																																																																																																																																																0		0		0		0		0		Daniel.Reed@pacificeastern.com		Send Email		0		6		Equal		0		0		0		0		0		0

		4		8		Creative Print		M		7998		Nelson		Brandi		B				Creative Director										FOH001.jpg				8						Brandi.Nelson@pacificeastern.com		123-456-1199		123-456-1109																																																																																																																																																																																																																																6		4		364000		33.33		3		Brandi.Nelson@pacificeastern.com		Send Email		3		3		Less than Average		2.89		3		9		1		2		8

		59		124		Benefits		E		6497		Poindexter		Clara						Benefits Analyst										FWM014.jpg				124						Clara.Poindexter@pacificeastern.com		123-456-5678		123-456-5688																																																																																																																																																																																																																																0		0		0		0		0		Clara.Poindexter@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		59		228		Benefits		E		124		Rollinson		Cita						Benefits Analyst										FWL009.jpg				228						Cita.Rollinson@pacificeastern.com		123-456-4055		123-456-4065																																																																																																																																																																																																																																0		0		0		0		0		Cita.Rollinson@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		58		59		Benefits		M		6195		Bratton		Jason						Benefits Manager										MWM018.jpg				59						Jason.Bratton@pacificeastern.com		123-456-5999		123-456-5909																																																																																																																																																																																																																																6		3		247000		16.67		1		Jason.Bratton@pacificeastern.com		Send Email		1		3		Greater than Average		2.89		0		6		0		6		6

		59		126		Benefits		E		5188		Tater		Joseph						Benefits Specialist										MBM004.jpg				126						Joseph.Tater@pacificeastern.com		123-456-7654		123-456-7664																																																																																																																																																																																																																																0		0		0		0		0		Joseph.Tater@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		123		225		Benefits		IC		8192		Grayam		Lesley						Benefits Specialist										FWH018.jpg				225						Lesley.Grayam@pacificeastern.com		123-456-5322		123-456-5332																																																																																																																																																																																																																																0		0		0		0		0		Lesley.Grayam@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		59		125		Benefits		C		8192		Grayam		Lesley						Benefits Specialist										FWH018.jpg				125						Lesley.Grayam@pacificeastern.com		123-456-5322		123-456-5332																																																																																																																																																																																																																																0		0		0		0		0		Lesley.Grayam@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		59		217		Benefits		E		20030		Richards		Donna						Benefits Specialist										FWL006.jpg				217						Donna.Richards@pacificeastern.com		123-456-4051		123-456-4061																																																																																																																																																																																																																																0		0		0		0		0		Donna.Richards@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		59		212		Benefits		E		212		Cagney		Julie						Benefits Specialist										FWL007.jpg				212						Julie.Cagney@pacificeastern.com		123-456-4052		123-456-4062																																																																																																																																																																																																																																0		0		0		0		0		Julie.Cagney@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		59		211		Benefits		E		211		Adelsperger		Cheryl						Benefits Specialist										FWM029.jpg				211						Cheryl.Adelsperger@pacificeastern.com		123-456-5224		123-456-5234																																																																																																																																																																																																																																0		0		0		0		0		Cheryl.Adelsperger@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		59		429		Benefits		C		15839		Ellis		Jeff		Q				Benefits Specialist										MWL007.jpg				429						Jeff.Ellis@pacificeastern.com		123-456-9020		123-456-9030																																																																																																																																																																																																																																0		0		0		0		0		Jeff.Ellis@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		59		434		Benefits		C		16195		Bullock		Matthew						Benefits Specialist										MWL013.jpg				434						Matthew.Bullock@pacificeastern.com		123-456-5014		123-456-5024																																																																																																																																																																																																																																0		0		0		0		0		Matthew.Bullock@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		4		23		High Tech Creative		M		1339		Yellow		Kyle		O				Creative Director										MWM006.jpg				23						Kyle.Yellow@pacificeastern.com		123-456-1188		123-456-1198																																																																																																																																																																																																																																11		4		442000		9.09		1		Kyle.Yellow@pacificeastern.com		Send Email		2		3		Less than Average		2.89		4.5		11		0		2		11

		37		110		Design		E		6221		Sanderson		Lisa		T				Digital Artist										FHL003.jpg				110						Lisa.Sanderson@pacificeastern.com		123-456-7890		123-456-7800																																																																																																																																																																																																																																0		0		0		0		0		Lisa.Sanderson@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		23		37		Design		M		4823		Bryanister		Jenny		L				Digital Artist										FWH005.jpg				37						Jenny.Bryanister@pacificeastern.com		123-456-7666		123-456-7676																																																																																																																																																																																																																																2		2		86000		50		1		Jenny.Bryanister@pacificeastern.com		Send Email		1		4		Less than Average		2.71		0		2		0		2		2

		37		435		Design		C		14823		Gilbreath		Hannah		L				Digital Artist										FWM032.jpg				435						Hannah.Gilbreath@pacificeastern.com		123-456-5015		123-456-5025																																																																																																																																																																																																																																0		0		0		0		0		Hannah.Gilbreath@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		8		129		Graphics		E												Illustrator		O								blank.jpg				129																																																																																																																																																																																																																																										0		0		0		0		0				Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		17		214		Public Broadcast		E		214		Collin		Kyle						Jr Producer										MWL015.jpg				214						Kyle.Collin@pacificeastern.com		123-456-5223		123-456-5233																																																																																																																																																																																																																																0		0		0		0		0		Kyle.Collin@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		103		414		Collateral		C		12448		McCoy		Kristin		M				Paste-up Artist										FWH003.jpg				414						Kristin.McCoy@pacificeastern.com		123-456-8012		123-456-8022																																																																																																																																																																																																																																0		0		0		0		0		Kristin.McCoy@pacificeastern.com		Send Email		0		6		Equal		0		0		0		0		0		0

		22		102		Collateral		E		2448		May		Kristin		M				Paste-up Artist										FWM006.jpg				102						Kristin.May@pacificeastern.com		123-456-5878		123-456-5888																																																																																																																																																																																																																																0		0		0		0		0		Kristin.May@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		22		116		Collateral		E		2848		Stafford		William		R				Paste-up Artist										MWM014.jpg				116						William.Stafford@pacificeastern.com		123-456-7755		123-456-7765																																																																																																																																																																																																																																0		0		0		0		0		William.Stafford@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		8		21		Print Media		M		8744		Springfield		Gail		P				Print Media Manager										FBH001.jpg				21						Gail.Springfield@pacificeastern.com		123-456-6777		123-456-6787																																																																																																																																																																																																																																3		4		99000		66.67		2		Gail.Springfield@pacificeastern.com		Send Email		2		4		Equal		2.71		0		3		0		3		3

		17		432		Cable Broadcast		C		12388		Seymour		Madison		P				Producer										FWM031.jpg				432						Madison.Seymour@pacificeastern.com		123-456-5012		123-456-5022																																																																																																																																																																																																																																0		0		0		0		0		Madison.Seymour@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		9		16		Business Applications		M		2393		Wang		Ki		G				Business Apps Manager										FWL003.jpg				16						Ki.Wang@pacificeastern.com		123-456-8181		123-456-8191																																																																																																																																																																																																																																3		1		117000		0		0		Ki.Wang@pacificeastern.com		Send Email		1		4		Equal		2.71		0		3		0		3		3

		7		93		Internal Creative		M		2349		Wayne		Harvey		W				Producer										MBH002.jpg				93						Harvey.Wayne@pacificeastern.com		123-456-6111		123-456-6121																																																																																																																																																																																																																																4		2		231000		50		2		Harvey.Wayne@pacificeastern.com		Send Email		1		4		Greater than Average		2.71		0		4		0		4		4

		7		92		Public Broadcast		M		2442		Tyler		JT		G				Producer										MWL003.jpg				92						JT.Tyler@pacificeastern.com		123-456-6222		123-456-6232																																																																																																																																																																																																																																1		1		33000		0		0		JT.Tyler@pacificeastern.com		Send Email		1		4		Less than Average		2.71		0		1		0		1		1

		1		300		Finance		M		20029		Rodriguez		Edward		P				CFO										MHH003.jpg				300						Raymond.Jessup@pacificeastern.com		123-456-7014		123-456-7024																																																																																																																																																																																																																																29		1		1194000		15.15		5		Raymond.Jessup@pacificeastern.com		Send Email		3		2		Greater than Average		3.33		2.5		33		4		4		29

		7		29		Radio		E		2484		Hogmenter		Sandra		R				Producer										FHM003.jpg				29						Sandra.Hogmenter@pacificeastern.com		123-456-1661		123-456-1671																																																																																																																																																																																																																																0		0		0		0		0		Sandra.Hogmenter@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		7		17		Television & Cable Creative		M		2388		Bannister		Mia		P				Producer										FWM026.jpg				17						Mia.Bannister@pacificeastern.com		123-456-6999		123-456-6909																																																																																																																																																																																																																																5		2		278000		16.67		1		Mia.Bannister@pacificeastern.com		Send Email		1		4		Greater than Average		2.71		0		6		0		6		6

		93		89		Internal Broadcast		E		3595		Franklin		Elvis		R				Production Coordinator										MHH005.jpg				89						Elvis.Franklin@pacificeastern.com		123-456-5543		123-456-5553																																																																																																																																																																																																																																0		0		0		0		0		Elvis.Franklin@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		93		95		Production		E		2348		Reynolds		Brian		O				Production Coordinator										MBM003.jpg				95						Brian.Reynolds@pacificeastern.com		123-456-4544		123-456-4554																																																																																																																																																																																																																																0		0		0		0		0		Brian.Reynolds@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		93		94		Production		E		2494		Right		Wayne		T				Production Coordinator										MWH011.jpg				94						Wayne.Right@pacificeastern.com		123-456-6797		123-456-6707																																																																																																																																																																																																																																0		0		0		0		0		Wayne.Right@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		17		218		Public Broadcast		E		215		Times		Lawrence						Sr Producer										MWL010.jpg				218						Lawrence.Times@pacificeastern.com		123-456-5222		123-456-5232																																																																																																																																																																																																																																0		0		0		0		0		Lawrence.Times@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		23		38		Hi Tech		M		1547		Moore		Henry		P				Sr Writer										MWM020.jpg				38						Henry.Moore@pacificeastern.com		123-456-4748		123-456-4758																																																																																																																																																																																																																																7		2		253000		0		0		Henry.Moore@pacificeastern.com		Send Email		1		4		Greater than Average		2.71		0		7		0		7		7

		1		4		Creative		M		9822		Melbram		Paul		M				Creative Vice President										MWL014.jpg				4						Paul.Melbram@pacificeastern.com		123-456-6888		123-456-6898																																																																																																																																																																																																																																34		13		1819000		30.77		12		Paul.Melbram@pacificeastern.com		Send Email		4		2		Equal		3.33		3.4		39		2		3		37

		9		80		Applications		A		2346		Freight		Lynn		K				Customer Interface										FWH001.jpg				80						Lynn.Freight@pacificeastern.com		123-456-5555		123-456-5565																																																																																																																																																																																																																																0		0		0		0		0		Lynn.Freight@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		9		75		Applications		A		2439		Melton		Kayla		K				Customer Interface										FWH017.jpg				75						Kayla.Melton@pacificeastern.com		123-456-5551		123-456-5561																																																																																																																																																																																																																																0		0		0		0		0		Kayla.Melton@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		16		79		Business Applications		E		2398		Granger		Bailey		H				DBA										MWH014.jpg				79						Bailey.Granger@pacificeastern.com		123-456-8900		123-456-8910																																																																																																																																																																																																																																0		0		0		0		0		Bailey.Granger@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		16		33		Business Applications		E		9990		Douglas		James		T				DBA										MWM022.jpg				33						James.Douglas@pacificeastern.com		123-456-6600		123-456-6610																																																																																																																																																																																																																																0		0		0		0		0		James.Douglas@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		38		417		Hi Tech		C		11547		Roberts		Christopher		P				Sr Writer										MWL001.jpg				417						Christopher.Roberts@pacificeastern.com		123-456-9010		123-456-9020																																																																																																																																																																																																																																0		0		0		0		0		Christopher.Roberts@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		37		433		Design		C		15654		LaPorte		Joshua		B				Web Page Designer										MWL012.jpg				433						Joshua.LaPorte@pacificeastern.com		123-456-5013		123-456-5023																																																																																																																																																																																																																																0		0		0		0		0		Joshua.LaPorte@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		37		109		Design		E		5654		Benn		Ryan		B				Web Page Designer										MWL004.jpg				109						Ryan.Benn@pacificeastern.com		123-456-7788		123-456-7798																																																																																																																																																																																																																																0		0		0		0		0		Ryan.Benn@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		1		24		Media Planning & Buying		M		2340		Stepp		Amy						Director of Media										FBM003.jpg				24						Amy.Stepp@pacificeastern.com		123-456-6161		123-456-6171																																																																																																																																																																																																																																10		4		477000		25		3		Amy.Stepp@pacificeastern.com		Send Email		2		2		Equal		3.33		4		12		1		3		11

		1		3		Information Technology		M		3592		Pink		Gregory		K				Director of Technology										MWH005.jpg				3						Gregory.Pink@pacificeastern.com		123-456-7000		123-456-7010																																																																																																																																																																																																																																17		7		728000		30		6		Gregory.Pink@pacificeastern.com		Send Email		3		2		Greater than Average		3.33		3		20		1		4		19

		103		431		Collateral		C		1349		Kline		Jacob		K				Writer										MWL011.jpg				431						Jacob.Kline@pacificeastern.com		123-456-5011		123-456-5021																																																																																																																																																																																																																																0		0		0		0		0		Jacob.Kline@pacificeastern.com		Send Email		0		6		Equal		0		0		0		0		0		0

		6		71		Network Team		E		2492		Smith		Kinder		L				Firewall Administrator										MWH013.jpg				71						Kinder.Smith@pacificeastern.com		123-456-6644		123-456-6654																																																																																																																																																																																																																																0		0		0		0		0		Kinder.Smith@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		22		117		Collateral		E		349		Banner		Henry		K				Writer										MWM017.jpg				117						Henry.Banner@pacificeastern.com		123-456-8833		123-456-8843																																																																																																																																																																																																																																0		0		0		0		0		Henry.Banner@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		38		106		Hi Tech		E		3186		Spudder		Kirk		M				Writer										MWM011.jpg				106						Kirk.Spudder@pacificeastern.com		123-456-8811		123-456-8821																																																																																																																																																																																																																																0		0		0		0		0		Kirk.Spudder@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		38		203		Hi Tech		E		203		Stuart		Sharon						Writer										FWL010.jpg				203						Sharon.Stuart@pacificeastern.com		123-456-4058		123-456-4068																																																																																																																																																																																																																																0		0		0		0		0		Sharon.Stuart@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		38		200		Hi Tech		E		200		Grazer		Catherine						Writer										FWL011.jpg				200						Catherine.Grazer@pacificeastern.com		123-456-4059		123-456-4069																																																																																																																																																																																																																																0		0		0		0		0		Catherine.Grazer@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		6		14		Network Team		E		9830		Bright		Susan		I				Hardware Technician										FBL004.jpg				14						Susan.Bright@pacificeastern.com		123-456-6655		123-456-6665																																																																																																																																																																																																																																0		0		0		0		0		Susan.Bright@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		6		405		Network Team		C		14449		Fischer		Ashley		F				Hardware Technician										FWM001.jpg				405						Ashley.Fischer@pacificeastern.com		123-456-8019		123-456-8029																																																																																																																																																																																																																																0		0		0		0		0		Ashley.Fischer@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		6		70		Network Team		E		1394		Hentry		Brighton		K				Hardware Technician										MWM019.jpg				70						Brighton.Hentry@pacificeastern.com		123-456-6666		123-456-6676																																																																																																																																																																																																																																0		0		0		0		0		Brighton.Hentry@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		6		425		Network Team		C		12491		Mahir		Jagadayu		L				Hardware Technician										MOL002.jpg				425						Ryan.Wood@pacificeastern.com		123-456-9014		123-456-9024																																																																																																																																																																																																																																0		0		0		0		0		Ryan.Wood@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		58		123		Human Resources		M		2449		June		Lyle		H				HR Manager										MAM001.jpg				123						Lyle.June@pacificeastern.com		123-456-9876		123-456-9886																																																																																																																																																																																																																																2		2		69000		100		2		Lyle.June@pacificeastern.com		Send Email		1		3		Less than Average		2.89		0		2		0		2		2

		123		122		Human Resources		E		2311		Sams		Candy		H				HR Specialist										FWM011.jpg				122						Candy.Sams@pacificeastern.com		123-456-8888		123-456-8898																																																																																																																																																																																																																																0		0		0		0		0		Candy.Sams@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		123		327		Human Resources		E		20031		Smith		David						HR Specialist										MHM005.jpg				327						David.Smith@pacificeastern.com		123-456-6032		123-456-6042																																																																																																																																																																																																																																0		0		0		0		0		David.Smith@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		1		58		Human Resources		M		3590		Patel		Sam						HR Vice President										MOH002.jpg				58						Frank.Thomas@pacificeastern.com		123-456-8000		123-456-8010																																																																																																																																																																																																																																12		5		506000		28.57		4		Frank.Thomas@pacificeastern.com		Send Email		2		2		Equal		3.33		3		14		2		3		12

		123		215		Web Team		IE		909		O'Malley		Gregory		R				HR Web Manager										MWM009.jpg				215						Gregory.O'Malley@pacificeastern.com		123-456-5499		123-456-5409																																																																																																																																																																																																																																0		0		0		0		0		Gregory.O'Malley@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		123		412		Human Resources		C		12449		Little		Ethan		H				Human Resource Coordinator										MWM021,jpg				412						Ethan.Little@pacificeastern.com		123-456-8013		123-456-8023																																																																																																																																																																																																																																0		0		0		0		0		Ethan.Little@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		3		72		Information Technology		A		3596		Reder		Leslie		T				I/T Receptionist										FHM004.jpg				72						Leslie.Reder@pacificeastern.com		123-456-5433		123-456-5443																																																																																																																																																																																																																																0		0		0		0		0		Leslie.Reder@pacificeastern.com		Send Email		0		3		Less than Average		2.89		0		0		0		0		0

		38		205		Hi Tech		E		205		Grace		Denise						Writer										FWL012.jpg				205						Denise.Grace@pacificeastern.com		123-456-4061		123-456-4071																																																																																																																																																																																																																																0		0		0		0		0		Denise.Grace@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		3		131		Intern Program		M		3111		Sridhar		Devi		L				Intern Coordinator										FOL001.jpg				131						Sandra.Wright@pacificeastern.com		123-456-6547		123-456-6557																																																																																																																																																																																																																																1		2		69000		50		1		Sandra.Wright@pacificeastern.com		Send Email		1		3		Less than Average		2.89		0		2		0		2		2

		38		202		Hi Tech		E		202		Callister		Mary		A				Writer										FWM028.jpg				202						Mary.Callister@pacificeastern.com		123-456-4064		123-456-4074																																																																																																																																																																																																																																0		0		0		0		0		Mary.Callister@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		38		426		Hi Tech		C		13186		Whitney		James		M				Writer										MBL002.jpg				426						James.Whitney@pacificeastern.com		123-456-9013		123-456-9023																																																																																																																																																																																																																																0		0		0		0		0		James.Whitney@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		38		208		Hi Tech		E		208		Jobson		Karl						Writer										MWL008.jpg				208						Karl.Jobson@pacificeastern.com		123-456-4057		123-456-4067																																																																																																																																																																																																																																0		0		0		0		0		Karl.Jobson@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		38		209		Hi Tech		E		209		Hunt		Joseph						Writer										MWL009.jpg				209						Joseph.Hunt@pacificeastern.com		123-456-4060		123-456-4070																																																																																																																																																																																																																																0		0		0		0		0		Joseph.Hunt@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		1		2		Sales		M		4958		Hester		Susan		N				Marketing Vice President										FWH008.jpg				2						Susan.Hester@pacificeastern.com		123-456-6999		123-456-6909																																																																																																																																																																																																																																23		6		1103000		37.04		10		Susan.Hester@pacificeastern.com		Send Email		4		2		Equal		3.33		2.1		27		3		3		24

		93		56		Internal		IC		5647		Francisco		Leonard		N				Writer										MBH001.jpg				56						Leonard.Francisco@pacificeastern.com		123-456-5311		123-456-5321																																																																																																																																																																																																																																0		0		0		0		0		Leonard.Francisco@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		17		436		Internal		E		5647		Francisco		Leonard		N				Writer										MBH001.jpg				56						Leonard.Francisco@pacificeastern.com		123-456-5311		123-456-5321																																																																																																																																																																																																																																0		0		0		0		0		Leonard.Francisco@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		21		101		Print Media		E		2341		Jows		Judith		M				Writer										FWH011.jpg				101						Judith.Jows@pacificeastern.com		123-456-1111		123-456-1121																																																																																																																																																																																																																																0		0		0		0		0		Judith.Jows@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		21		103		Print Media		E		2300		Kingston		Yei		P				Writer										MAL001.jpg				103						Yei.Kingston@pacificeastern.com		123-456-7755		123-456-7765																																																																																																																																																																																																																																0		2		0		0		0		Yei.Kingston@pacificeastern.com		Send Email		1		5		Less than Average		3		0		0		0		0		0

		21		100		Print Media		E		6849		Winster		Samuel		I				Writer										MWM012.jpg				100						Samuel.Winster@pacificeastern.com		123-456-2222		123-456-2232																																																																																																																																																																																																																																0		1		0		0		0		Samuel.Winster@pacificeastern.com		Send Email		1		5		Less than Average		3		0		0		0		0		0

		21		411		Print Media		C		12341		King		Judy		M				Writer										FWH002.jpg				411						Judy.King@pacificeastern.com		123-456-7016		123-456-7026																																																																																																																																																																																																																																0		0		0		0		0		Judy.King@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		6		73		Network Team		E		9482		Quinn		Paul		W				Network Administrator										MAM003.jpg				73						Paul.Quinn@pacificeastern.com		123-456-7733		123-456-7743																																																																																																																																																																																																																																0		0		0		0		0		Paul.Quinn@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		6		130		Network Team		E												Network Administrator		O								blank.jpg				130																																																																																																																																																																																																																																										0		0		0		0		0				Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		3		6		Network		M		6844		Growwer		Leslie		F				Network Manager										FWH016.jpg				6						Leslie.Growwer@pacificeastern.com		123-456-4999		123-456-4909																																																																																																																																																																																																																																4		2		130000		0		0		Leslie.Growwer@pacificeastern.com		Send Email		1		3		Greater than Average		2.89		0		5		1		4		4

		131		144		Network Team		A		1616		Platte		Suzanne						Network Support Intern										FHL001.jpg				144						Suzanne.Platte@pacificeastern.com		123-456-3400		123-456-3410																																																																																																																																																																																																																																0		0		0		0		0		Suzanne.Platte@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		131		145		Network Team		A		6040		Router		Michael						Network Support Intern										MWL006.jpg				145						Michael.Router@pacificeastern.com		123-456-1133		123-456-1143																																																																																																																																																																																																																																0		0		0		0		0		Michael.Router@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		303		76		Finance		A												Accounting Coordinator		O								blank.jpg				76																																																																																																																																																																																																																																										0		0		0		0		0				Send Email		0		5		Less than Average		3		0		0		0		0		0

		301		304		Finance		M		20027		Richards		Paul						Accounts Payable Manager										MWH003.jpg				304						Paul.Richards@pacificeastern.com		123-456-7011		123-456-7021																																																																																																																																																																																																																																2		0		60000		0		0		Paul.Richards@pacificeastern.com		Send Email		1		4		Less than Average		2.71		0		3		1		2		2

		302		306		Finance		M		20001		Anderson		Caroline						Accts Rec/Cash Mgr										FWH019.jpg				306						Caroline.Anderson@pacificeastern.com		123-456-7010		123-456-7020																																																																																																																																																																																																																																3		0		90000		0		0		Caroline.Anderson@pacificeastern.com		Send Email		1		4		Equal		2.71		0		5		2		3		3

		304		82		Finance		E												AP Clerk 1		O								blank.jpg				82																																																																																																																																																																																																																																										0		0		0		0		0				Send Email		0		5		Less than Average		3		0		0		0		0		0

		304		307		Finance		E		20006		Burton		Amanda						AP Clerk 1										FWH021.jpg				307						Amanda.Burton@pacificeastern.com		123-456-6011		123-456-6021																																																																																																																																																																																																																																0		0		0		0		0		Amanda.Burton@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		304		308		Finance		E		20005		Bullock		Linda						AP Clerk 2										FWM021.jpg				308						Linda.Bullock@pacificeastern.com		123-456-6012		123-456-6022																																																																																																																																																																																																																																0		0		0		0		0		Linda.Bullock@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		306		81		Business Applications		E												AR Clerk / Collections Clerk		O								blank.jpg				81																																																																																																																																																																																																																																										0		0		0		0		0				Send Email		0		5		Less than Average		3		0		0		0		0		0

		306		309		Finance		E		20022		Hill		Jared						AR Clerk / Collections Clerk										MBM007.jpg				309						Jared.Hill@pacificeastern.com		123-456-6025		123-456-6035																																																																																																																																																																																																																																0		0		0		0		0		Jared.Hill@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		315		316		Finance		M		20002		Bartlett		Elizabeth						Capital Purchases										FWM023.jpg				316						Elizabeth.Bartlett@pacificeastern.com		123-456-6020		123-456-6030																																																																																																																																																																																																																																3		0		134000		0		0		Elizabeth.Bartlett@pacificeastern.com		Send Email		1		4		Equal		2.71		0		3		0		3		3

				1		Pacific Eastern		M		4170		Heis		Russell		O				President										MWH015.jpg				1						Russell.Heis@pacificeastern.com		123-456-7999		123-456-7909																																																																																																																																																																																																																																131		36		6489000		29.61		45		Russell.Heis@pacificeastern.com		Send Email		5		1		Equal		7		2.87		152		13		7		139

		306		74		Business Applications		E												Collections Agent		O								blank.jpg				74																																																																																																																																																																																																																																										0		0		0		0		0				Send Email		0		5		Less than Average		3		0		0		0		0		0

		300		301		Finance		M		20009		Dozier		Ryan						Controller A										MWM007.jpg				301						Ryan.Dozier@pacificeastern.com		123-456-7013		123-456-7023																																																																																																																																																																																																																																3		0		111000		25		1		Ryan.Dozier@pacificeastern.com		Send Email		2		3		Less than Average		2.89		2		4		1		1		3

		300		302		Finance		M		20028		Johannson		Greta						Controller B										FWM019.jpg				302						Greta.Johannson@pacificeastern.com		123-456-7012		123-456-7022																																																																																																																																																																																																																																10		0		389000		0		0		Greta.Johannson@pacificeastern.com		Send Email		2		3		Equal		2.89		2.33		13		3		3		10

		303		314		Finance		E		20037		Lennox		Abby						Finance Clerk										FWH020.jpg				314						Abby.Lennox@pacificeastern.com		123-456-6022		123-456-6032																																																																																																																																																																																																																																0		0		0		0		0		Abby.Lennox@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		302		305		Finance		M		20023		Taylor		James						Fixed Assets Manager										MBM005.jpg				305						James.Taylor@pacificeastern.com		123-456-6023		123-456-6033																																																																																																																																																																																																																																1		0		35000		0		0		James.Taylor@pacificeastern.com		Send Email		1		4		Less than Average		2.71		0		1		0		1		1

		302		303		Finance		M		20007		Carlton		Tyler						General Ledger Manager										MBM008.jpg				303						Tyler.Carlton@pacificeastern.com		123-456-5018		123-456-5028																																																																																																																																																																																																																																3		0		111000		0		0		Tyler.Carlton@pacificeastern.com		Send Email		1		4		Equal		2.71		0		4		1		3		3

		303		312		Finance		E		20010		Farnsworth		Zane						GL Accountant										MHM007.jpg				312						Zane.Farnsworth@pacificeastern.com		123-456-6017		123-456-6027																																																																																																																																																																																																																																0		0		0		0		0		Zane.Farnsworth@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		303		310		Finance		E		20020		Tyson		Phillip						GL Accountant										MBM006.jpg				310						Phillip.Tyson@pacificeastern.com		123-456-6016		123-456-6026																																																																																																																																																																																																																																0		0		0		0		0		Phillip.Tyson@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		305		313		Finance		E		20024		Smith		David		R				Inventory Specialist										MWH019.jpg				313						David.Smith@pacificeastern.com		123-456-6018		123-456-6028																																																																																																																																																																																																																																0		0		0		0		0		David.Smith@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		63		132		National		E		5684		Amster		Gail		P				Product Specialist										FHM002.jpg				132						Gail.Amster@pacificeastern.com		123-456-2277		123-456-2287																																																																																																																																																																																																																																0		0		0		0		0		Gail.Amster@pacificeastern.com		Send Email		0		6		Equal		0		0		0		0		0		0

		63		134		National		E		2248		Jerrel		Pamela		G				Product Specialist										FWH010.jpg				134						Pamela.Jerrel@pacificeastern.com		123-456-2266		123-456-2276																																																																																																																																																																																																																																0		0		0		0		0		Pamela.Jerrel@pacificeastern.com		Send Email		0		6		Equal		0		0		0		0		0		0

		63		133		National		E		3158		Mennt		April		T				Product Specialist										FWM015.jpg				133						April.Mennt@pacificeastern.com		123-456-7799		123-456-7709																																																																																																																																																																																																																																0		0		0		0		0		April.Mennt@pacificeastern.com		Send Email		0		6		Equal		0		0		0		0		0		0

		420		410		National		C		12248		Kerr		Pam		G				Product Specialist										FWM004.jpg				410						Pam.Kerr@pacificeastern.com		123-456-8014		123-456-8024																																																																																																																																																																																																																																0		0		0		0		0		Pam.Kerr@pacificeastern.com		Send Email		0		6		Equal		0		0		0		0		0		0

		420		415		National		C		13158		Metz		Laura		T				Product Specialist										FWH004.jpg				415						Laura.Metz@pacificeastern.com		123-456-8011		123-456-8021																																																																																																																																																																																																																																0		0		0		0		0		Laura.Metz@pacificeastern.com		Send Email		0		6		Equal		0		0		0		0		0		0

		420		430		National		C		15684		Luster		Emma		P				Product Specialist										FWM030.jpg				430						Emma.Luster@pacificeastern.com		123-456-5010		123-456-5020																																																																																																																																																																																																																																0		0		0		0		0		Emma.Luster@pacificeastern.com		Send Email		0		6		Equal		0		0		0		0		0		0

		306		318		Finance		E		20008		Davis		Rita						Invoicing Clerk										FWM022.jpg				318						Rita.Davis@pacificeastern.com		123-456-5016		123-456-5026																																																																																																																																																																																																																																0		0		0		0		0		Rita.Davis@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		306		311		Finance		E		20021		Martin		Andrew						Invoicing Clerk										MWH020.jpg				311						Andrew.Martin@pacificeastern.com		123-456-6013		123-456-6023																																																																																																																																																																																																																																0		0		0		0		0		Andrew.Martin@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		315		317		Finance		M		20038		Nichols		Molly						Operating Purchases										FWM024.jpg				317						Molly.Nichols@pacificeastern.com		123-456-6021		123-456-6031																																																																																																																																																																																																																																4		0		177000		0		0		Molly.Nichols@pacificeastern.com		Send Email		1		4		Greater than Average		2.71		0		4		0		4		4

		16		374		Business Applications		E		74		Hutchison		Denise						Programmer										FWM027.jpg				374						Denise.Hutchison@pacificeastern.com		123-456-4062		123-456-4072																																																																																																																																																																																																																																0		0		0		0		0		Denise.Hutchison@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		16		403		Business Applications		C		12346		Bailey		Olivia		K				Programmer										FBH002.jpg				403						Olivia.Bailey@pacificeastern.com		123-456-6014		123-456-6024																																																																																																																																																																																																																																0		0		0		0		0		Olivia.Bailey@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		10		39		Public Relations		M		9885		Fister		Jessie		L				Public Relations Agent										FHM001.jpg				39						Jessie.Fister@pacificeastern.com		123-456-6000		123-456-6010																																																																																																																																																																																																																																1		0		28000		0		0		Jessie.Fister@pacificeastern.com		Send Email		1		4		Less than Average		2.71		0		1		0		1		1

		39		69		Public Relations		E		4544		Purl		Stephen		Y				Public Relations Coordinator										MWH001.jpg				69						Stephen.Purl@pacificeastern.com		123-456-6688		123-456-6698																																																																																																																																																																																																																																0		0		0		0		0		Stephen.Purl@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		55		220		Payroll		E		6198		Pearson		Laney						Payroll Administrator										FWM020.jpg				220						Laney.Pearson@pacificeastern.com		123-456-5992		123-456-5902																																																																																																																																																																																																																																0		0		0		0		0		Laney.Pearson@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		55		87		Payroll		E		6431		Trainermen		Ned						Payroll Clerk										MHM002.jpg				87						Ned.Trainermen@pacificeastern.com		123-456-8866		123-456-8876																																																																																																																																																																																																																																0		0		0		0		0		Ned.Trainermen@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		55		213		Payroll		E		213		Lacey		Tamara						Payroll Clerk										FHL002.jpg				213						Tamara.Lacey@pacificeastern.com		123-456-5225		123-456-5235																																																																																																																																																																																																																																0		0		0		0		0		Tamara.Lacey@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		300		55		Payroll		M		1414		Glorian		Hal						Payroll Manager										MWM004.jpg				55						Hal.Glorian@pacificeastern.com		123-456-6555		123-456-6565																																																																																																																																																																																																																																3		1		100000		33.33		1		Hal.Glorian@pacificeastern.com		Send Email		1		3		Equal		2.89		0		3		0		3		3

		55		57		Payroll System Team		IE		2393		Wang		Ki		G				Payroll System Manager										FWL003.jpg				57						Ki.Wang@pacificeastern.com		123-456-8181		123-456-8191																																																																																																																																																																																																																																0		0		0		0		0		Ki.Wang@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		316		320		Finance		E		20035		Williams		Franklin						Purchasing Agent 1										MBM009.jpg				320						Franklin.Williams@pacificeastern.com		123-456-6010		123-456-6020																																																																																																																																																																																																																																0		0		0		0		0		Franklin.Williams@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		317		323		Finance		E		20033		Abbott		Lisa						Purchasing Agent 1										FWH022.jpg				323						Lisa.Abbott@pacificeastern.com		123-456-6028		123-456-6038																																																																																																																																																																																																																																0		0		0		0		0		Lisa.Abbott@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		316		322		Finance		E		20026		Sutherland		Mary						Purchasing Agent 2										FBM006.jpg				322						Mary.Sutherland@pacificeastern.com		123-456-6027		123-456-6037																																																																																																																																																																																																																																0		0		0		0		0		Mary.Sutherland@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		131		419		Business Aps Team		C		11616		Rollins		Sheila						QA										FWM005.jpg				419						Sheila.Rollins@pacificeastern.com		123-456-8020		123-456-8030																																																																																																																																																																																																																																0		0		0		0		0		Sheila.Rollins@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		15		77		Web		E		5953		Rymof		Cheska		P				QA										FBM001.jpg				77						Cheska.Rymof@pacificeastern.com		123-456-3366		123-456-3376																																																																																																																																																																																																																																0		0		0		0		0		Cheska.Rymof@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		131		422		Web Team		C		16040		Simon		Michael						QA										MWL005.jpg				422						Michael.Simon@pacificeastern.com		123-456-9017		123-456-9027																																																																																																																																																																																																																																0		0		0		0		0		Michael.Simon@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		31		85		Recruiting		E												Recruiter		O								blank.jpg				85																																																																																																																																																																																																																																										0		0		0		0		0				Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		31		83		Recruiting		E		9980		Wright		Spender		T				Recruiter										MBM002.jpg				83						Spender.Wright@pacificeastern.com		123-456-6611		123-456-6621																																																																																																																																																																																																																																0		0		0		0		0		Spender.Wright@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		58		31		Recruiting		M		2446		Jomes		Carol		M				Recruiting Manager										FWM017.jpg				31						Carol.Jomes@pacificeastern.com		123-456-1177		123-456-1187																																																																																																																																																																																																																																1		0		25000		33.33		1		Carol.Jomes@pacificeastern.com		Send Email		1		3		Less than Average		2.89		0		3		2		1		1

		12		141		Market Research		E		1654		Yellmist		Carla						Research Assistant										FWL002.jpg				141						Carla.Yellmist@pacificeastern.com		123-456-2200		123-456-2210																																																																																																																																																																																																																																0		0		0		0		0		Carla.Yellmist@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		12		142		Market Research		E		1543		Kleets		Rachelle		D				Research Assistant										FWM009.jpg				142						Rachelle.Kleets@pacificeastern.com		123-456-5377		123-456-5387																																																																																																																																																																																																																																0		0		0		0		0		Rachelle.Kleets@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		12		143		Market Research		E		6659		Graph		Trent		D				Research Assistant										MWM013.jpg				143						Trent.Graph@pacificeastern.com		123-456-5366		123-456-5376																																																																																																																																																																																																																																0		0		0		0		0		Trent.Graph@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		12		229		Market Research		E		142		Gregory		Paula		D				Research Assistant										FWL008.jpg				229						Paula.Gregory@pacificeastern.com		123-456-4053		123-456-4063																																																																																																																																																																																																																																0		0		0		0		0		Paula.Gregory@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		12		413		Market Research		C		11543		Long		Rachelle		D				Research Assistant										FHH001.jpg				413						Rachelle.Long@pacificeastern.com		123-456-6015		123-456-6025																																																																																																																																																																																																																																0		0		0		0		0		Rachelle.Long@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		64		12		Market Research		M		5184		Best		Carl		L				Research Manager										MWM016.jpg				12						Carl.Best@pacificeastern.com		123-456-2999		123-456-2909																																																																																																																																																																																																																																4		1		161000		50		2		Carl.Best@pacificeastern.com		Send Email		1		4		Greater than Average		2.71		0		4		0		4		4

		65		63		National		M		5388		Trent		James		W				Sales Agent										MWM005.jpg				63						James.Trent@pacificeastern.com		123-456-6622		123-456-6632																																																																																																																																																																																																																																3		0		95000		0		0		James.Trent@pacificeastern.com		Send Email		1		5		Equal		3		0		4		1		3		3

		10		68		Local Sales		A		2250		Hou		Paula		G				Sales Secretary										FWM012.jpg				68						Paula.Hou@pacificeastern.com		123-456-5431		123-456-5441																																																																																																																																																																																																																																0		0		0		0		0		Paula.Hou@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		10		408		Local Sales		C		12250		Hayes		Rita		P				Sales Secretary										FWM003.jpg				408						Rita.Hayes@pacificeastern.com		123-456-8016		123-456-8026																																																																																																																																																																																																																																0		0		0		0		0		Rita.Hayes@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		5		34		National Sales Support		A		2854		Torres		Gina		S				Sales Secretary										FBL005.jpg				34						Kimberly.Buckingham@pacificeastern.com		123-456-5355		123-456-5365																																																																																																																																																																																																																																0		0		0		0		0		Kimberly.Buckingham@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		317		324		Finance		E		20003		Baxter		Justin						Purchasing Agent 2										MWH018.jpg				324						Justin.Baxter@pacificeastern.com		123-456-6029		123-456-6039																																																																																																																																																																																																																																0		0		0		0		0		Justin.Baxter@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		317		325		Finance		E		20004		Boynton		Bryan						Purchasing Agent 3										MHH008.jpg				325						Bryan.Boynton@pacificeastern.com		123-456-6030		123-456-6040																																																																																																																																																																																																																																0		0		0		0		0		Bryan.Boynton@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		316		321		Finance		E		20034		Yellnick		Robert						Purchasing Agent 3										MWH004.jpg				321						Robert.Yellnick@pacificeastern.com		123-456-6026		123-456-6036																																																																																																																																																																																																																																0		0		0		0		0		Robert.Yellnick@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		31		84		Recruiting		E												Technical Recruiter		O								blank.jpg				84																																																																																																																																																																																																																																										0		0		0		0		0				Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		135		137		National Sales		E		2316		Williams		Linda		G				Travel Specialist										FBL002.jpg				137						Linda.Williams@pacificeastern.com		123-456-2299		123-456-2209																																																																																																																																																																																																																																0		0		0		0		0		Linda.Williams@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		5		136		National Sales		M		1385		Ram		Karthik						Travel Specialist										MOL003.jpg				136						Jeffrey.Bauer@pacificeastern.com		123-456-5388		123-456-5398																																																																																																																																																																																																																																1		0		39000		0		0		Jeffrey.Bauer@pacificeastern.com		Send Email		1		4		Less than Average		2.71		0		2		1		1		1

		5		135		National Sales		M		2123		Reading		Ann		M				Travel Specialist										FWH012.jpg				135						Louis.Ramos@pacificeastern.com		123-456-6677		123-456-6687																																																																																																																																																																																																																																1		0		34000		0		0		Louis.Ramos@pacificeastern.com		Send Email		1		4		Less than Average		2.71		0		1		0		1		1

		317		326		Finance		E		20032		Heinz		Rachel						Purchasing Agent 4										FWM025.jpg				326						Rachel.Heinz@pacificeastern.com		123-456-6031		123-456-6041																																																																																																																																																																																																																																0		0		0		0		0		Rachel.Heinz@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		9		15		Web Development		M		909		O'Malley		Gregory		R				Web Development Manager										MWM009.jpg				15						Gregory.O'Malley@pacificeastern.com		123-456-5499		123-456-5409																																																																																																																																																																																																																																2		2		68000		0		0		Gregory.O'Malley@pacificeastern.com		Send Email		1		4		Less than Average		2.71		0		2		0		2		2

		15		78		Web		E		3567		Clapp		Renee		B				Web Master										FWM008.jpg				78						Renee.Clapp@pacificeastern.com		123-456-7722		123-456-7732																																																																																																																																																																																																																																0		0		0		0		0		Renee.Clapp@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		300		315		Finance		M		20025		Layton		Reece						Purchasing Manager										MWH010.jpg				315						Reece.Layton@pacificeastern.com		123-456-6019		123-456-6029																																																																																																																																																																																																																																9		0		395000		11.11		1		Reece.Layton@pacificeastern.com		Send Email		2		3		Less than Average		2.89		3.5		9		0		2		9

		55		428		Payroll		C		16294		Jefferson		Mark						Validity Clerk										MWL017.jpg				428						Mark.Jefferson@pacificeastern.com		123-456-7015		123-456-7025																																																																																																																																																																																																																																0		0		0		0		0		Mark.Jefferson@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		15		404		Web		C		12398		Nair		Padmesh						Web Programmer										MOH001.jpg				404						Andrew.Bell@pacificeastern.com		123-456-9011		123-456-9021																																																																																																																																																																																																																																0		0		0		0		0		Andrew.Bell@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		15		402		Web		C		13567		Alexander		Abigail		B				Web Programmer										FBL001.jpg				402						Abigail.Alexander@pacificeastern.com		123-456-7017		123-456-7027																																																																																																																																																																																																																																0		0		0		0		0		Abigail.Alexander@pacificeastern.com		Send Email		0		5		Less than Average		3		0		0		0		0		0

		26		119		Broadcast Media		E		9890		Washington		Linda		O				Broadcast Media Assistant										FWH013.jpg				119						Linda.Washington@pacificeastern.com		123-456-3388		123-456-3398																																																																																																																																																																																																																																0		0		0		0		0		Linda.Washington@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		26		423		Broadcast Media		C		19895		Sullivan		Clark						Broadcast Media Assistant										MBL001.jpg				423						Clark.Sullivan@pacificeastern.com		123-456-9016		123-456-9026																																																																																																																																																																																																																																0		0		0		0		0		Clark.Sullivan@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		26		28		Broadcast Media		E		9895		Smith		Jerome						Broadcast Media Assistant										MHH001.jpg				28						Jerome.Smith@pacificeastern.com		123-456-2233		123-456-2243																																																																																																																																																																																																																																0		0		0		0		0		Jerome.Smith@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		25		36		Broadcast		E												Broadcast Media Planner		O								blank.jpg				36																																																																																																																																																																																																																																										0		0		0		0		0				Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		25		113		Broadcast		E		4450		Ojohn		Kimberly						Broadcast Media Planner										FWL005.jpg				113						Kimberly.Ojohn@pacificeastern.com		123-456-3355		123-456-3365																																																																																																																																																																																																																																0		0		0		0		0		Kimberly.Ojohn@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		25		115		Broadcast		E		7686		Bates		James						Broadcast Media Planner										MWM008.jpg				115						James.Bates@pacificeastern.com		123-456-6633		123-456-6643																																																																																																																																																																																																																																0		0		0		0		0		James.Bates@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		26		27		Print Media		E		5342		Clavin		Katherine						Buyer										FWL004.jpg				27						Katherine.Clavin@pacificeastern.com		123-456-3322		123-456-3332																																																																																																																																																																																																																																0		0		0		0		0		Katherine.Clavin@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		26		120		Broadcast Media		E		9878		Rodriquiz		Klick		P				Media Buyer										MHH004.jpg				120						Klick.Rodriquiz@pacificeastern.com		123-456-3377		123-456-3387																																																																																																																																																																																																																																0		0		0		0		0		Klick.Rodriquiz@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		26		424		Broadcast Media		C		19889		Ward		Michelle						Media Buyer										FWL001.jpg				424						Michelle.Ward@pacificeastern.com		123-456-9015		123-456-9025																																																																																																																																																																																																																																0		0		0		0		0		Michelle.Ward@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		24		26		Media Buying		M		9889		Smith		Karen						Media Buying Manager										FWM007.jpg				26						Karen.Smith@pacificeastern.com		123-456-9191		123-456-9101																																																																																																																																																																																																																																4		2		142000		0		0		Karen.Smith@pacificeastern.com		Send Email		1		3		Greater than Average		2.89		0		4		0		4		4

		24		121		Media		A		3922		Cane		Sally						Media Coordinator										FWH006.jpg				121						Sally.Cane@pacificeastern.com		123-456-5466		123-456-5476																																																																																																																																																																																																																																0		0		0		0		0		Sally.Cane@pacificeastern.com		Send Email		0		3		Less than Average		2.89		0		0		0		0		0

		25		401		Media		C		13922		Abbott		Emily						Media Coordinator										FWM033.jpg				401						Emily.Abbott@pacificeastern.com		123-456-7018		123-456-7028																																																																																																																																																																																																																																0		0		0		0		0		Emily.Abbott@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		24		25		Media Planning		M		2344		Kramer		Cal						Media Planning Manager										MWH002.jpg				25						Cal.Kramer@pacificeastern.com		123-456-7171		123-456-7181																																																																																																																																																																																																																																3		2		181000		40		2		Cal.Kramer@pacificeastern.com		Send Email		1		3		Greater than Average		2.89		0		5		1		4		4

		25		112		Print		E		6676		Watts		Curtis		K				Print Planner										MHM003.jpg				112						Curtis.Watts@pacificeastern.com		123-456-7711		123-456-7721																																																																																																																																																																																																																																0		0		0		0		0		Curtis.Watts@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		25		35		Print		E		2948		Jackson		Jay						Print Planner										MWH006.jpg				35						Jay.Jackson@pacificeastern.com		123-456-3344		123-456-3354																																																																																																																																																																																																																																0		0		0		0		0		Jay.Jackson@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0

		25		409		Print		C		12948		Kelly		Michael						Print Planner										MHH006.jpg				409						Michael.Kelly@pacificeastern.com		123-456-8015		123-456-8025																																																																																																																																																																																																																																0		0		0		0		0		Michael.Kelly@pacificeastern.com		Send Email		0		4		Less than Average		2.71		0		0		0		0		0
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						PeopleFluent Confidential and Proprietary				OrgPublisher Basic Field Layout --  (revised October 27, 2015)



				HR Record



				Data Field Group Legend										Data Type Legend

						OrgPublisher Standard Fields				  1 - 19				Character - can be alpha and/or numeric

						Common Generic Fields				20 - 22				Date - must be YYYYMMDD

						Calculate Custom Fields				23 +				Integer - must be whole number only, no decimal

														Numeric - can include decimal



						0		Data Field		Data Type		Max Length		Category		Field Description		Notes

						1		Parent Box Unique Identifier		character		128		box		The Parent Box Unique Identifier is the Box Unique Identifier of the parent box, or an empty string if there is no parent box. A required field, the parent box ID can be any string of numbers and/or characters that represent the report to box of this record. The data type for fields 1 and 2 should match, for instance, if field 1 is numeric, then field 2 should be numeric. If field 1 is alpha, then field 2 should be alpha, etc.

The parent box ID is not displayed in the chart.

Only the top person in a chart will have an empty parent box ID.
		This field is not displayed.

						2		Box Unique Identifier		character		128		box		The Box Unique Identifier is any string of any characters that uniquely identifies a box within the chart, or an empty string for an uncharted person. A required field, the box ID can be any string of numbers and/or characters that uniquely represent a box within the chart. This ID can be duplicated for several records when multiple people are located in the same box. The box ID is not displayed in the chart. The data type for fields 1 and 2 should match, for instance, if field 1 is numeric, then field 2 should be numeric. If field 1 is alpha, then field 2 should be alpha, etc.

You can add a unique box ID, typically an employee ID from your database. You can also use a position code if you use position management. Where the employee is placed in the chart depends on the Auto Build option, the position type Priority, and the Sort option.

Note:
If you use matrix reporting, or multi-relationships, in OrgPublisher, the box ID for the person reporting to more than one person must be unique for each instance in the chart in order ensure correct drilling up through hierarchy.
		If the source data does not have a Box Unique Identifier, the Position Unique Identifier or the Person Unique Identifier can be used for the Box Unique Identifier.  If more than one record in the data has the same Box Unique Identifier, all of the box-level data on those records must be identical.  This field is not displayed.

						3		Box Title		character		256		box		The Box Title is displayed at the top of the box in the org chart. Also, is using for the Chart Title. The Box title field is optional. The box title can be any string of numbers and/or characters and is shown as the top text entry in the org chart box that it describes. This can be  a cost center or full department name.

The box title should be unique to the box ID that is also contained in this record. The same box title is displayed in every record that contains this box ID.
		The Box Title must not be blank, and usually contains an org unit name, a cost center name, or a department name.

						4		Position Type		character		64		position		The Position Type is the type for the position. Box formatting is based on the position type of the first position in the box. When there is more than one manager under a job title within a box, the names are defaulted to sort alphabetically by last name .
    M = Manager
    E = Employee
    A = Assistant
    C = Contractor
    I = Indirect report
    PR = Partner
    <SF> = Staff Function
    <SC> = Succession Candidate
    B = Box

 M-Manager
 A manager record type represents a person who is the manager or supervisor of the people in the reporting boxes or within an org box. Manager position types have a Priority of 0. They are placed in their own box unless the Auto Build option, in the Format dialog Chart tab, is set so that managers and employees are placed in the same box.

When there is more than one manager under a job title within a box, the names are defaulted to sort alphabetically by last name .
 
E- Employee
 This is the default position type. An employee position type represents a person who is an employee within an org box. You can format employee names and boxes separately from manager names and boxes.

When there is more than one employee name under a job title within a box, the names are defaulted to sort alphabetically by last name.
 
A- Assistant
 An assistant position type represents a person who is displayed within an assistant box type. Assistant boxes alternate right and left of the reporting line.

You can define custom assistant position types with data using the Define dialog in the Edit menu option, by creating a new position type and selecting the assistant box type.
 
I- Indirect report
 An OrgPublisher org chart can include indirect reporting relationships as well as direct reporting relationships . Indirect reporting relationships are also known as dotted-line relationships.

An input record can indicate a person is an indirect report by using an I in the Position Type field in front of the assigned position record type. Indirect is a modifier of the assigned position type. For example, an IE is an employee who reports indirectly to another position. If you use only I as your position type, OrgPublisher defaults the record to IM.

When an indirect report appears as the top position in a box, the box is formatted with a dotted-line box unless you change this default in the current chart style. In addition, an indirect box has a dotted connecting line to the supervisor box above it.

Indicating that one person reports to more than one manager is accomplished with multiple records and use of position types.

One box must be designated position type "E" for Employee. Other boxes must be designated position type "I" for Indirect Report. (Indirect Reports are not counted for head count purposes. Indirect Report boxes are displayed with dotted lines around the box, as well as the lines to the box.) When building from data, you need multiple employee records — one for each manager (see sample of data below).

If you are building from data the records should look like the following:

ParentBoxID   BoxID      Box Title  Record TypeID Last Name First Name

Manager 1        1234               xxx                E                            Smith        Carol              

Manager 2        1234a             xxx               I                            Smith        Carol                

Manager 3        1234b             xxx               I                            Smith        Carol  
 
C- Contractor
 A contractor position type represents a person who is a contractor within an org box. Contractor position types are different from other position type records because:

    - Contractors are always displayed after managers and employees within an org box.
    - Contractor names are formatted separately from other position types.
    - Contractors are not counted in the head count with the default settings. You can override the default.

When there is more than one contractor under a job title within a box, the names are defaulted to sort alphabetically by last name.
 
PR- Partner
 A partner position type represents a person in a partner box type and denotes a side-by-side relationship. A partner box is located on the same level and to the right of the box to which the partner is aligned.
 
B- Box
 A box position type reports to another record and may have records reporting to it. A box record type can be used to create a report-to box that does not contain a person or job title, for instance a department or division name. You cannot add persons to a box with B record type.
 
BA- Assistant box
 An assistant box position type can be used to indicate there are assistants for the report-to box, but names and job titles are not stored in the box, for instance a department or division name that has an assistant. You cannot add persons to a box with BA record type.
 
SF- Staff function
 A staff function position type represents a person very much like an assistant, or a cost center displayed in a staff function box. The staff function normally has boxes reporting to it in the chart and is positioned opposite an assistant box on the reporting line. Staff function position types have a Priority of 0, and are placed in their own box.
 
SC- Succession candidate
 A succession candidate position type represents a person who is a candidate for a specific position currently being held by someone else. Succession candidate position types have a Priority of 1, and are typically placed in a normal box type with other candidates, as well as the current person holding the position they may inherit.
 

		There are  built-in position types like "E" (employee), "M" (manager), "A" (assistant), "C" (contractor), and "PR" (partner).  In addition, any group of characters enclosed by angle brackets (<>) constitute a custom position type (e.g., "<Senior Vice President>").  This field is not displayed.

						5		Person Unique Identifier		character		128		person		The Person Unique Identifier is any string of characters that uniquely identifies a person, or an empty string for an open position. The person ID field is optional. It can contain any string of numbers and/or characters to represent the ID or unique identifier for a person, such as employee ID.

With OrgPublisher version 5 and later this field is used to add a person to a group and to identify a person in order to add a multi-relationship icon. Therefore, the field is displayed and searchable by end users. Do not store sensitive information, such as a social security number, in this field.

Example:

"1","2",”ABC Department”,"M","9-999999",”Smith”,”Rose”,,"JOB001",”Supervisor"
		If the more than one record in the data has the same Person Unique Identifier (i.e., a person is charted in more than one position), all of the person-level data on those records must be identical.  The Person Unique Identifier is usually the employee ID.  This field is not displayed.

						6		Last Name		character		64		person		The Last Name is the person's last name. An optional field, the last name field represents the last, or family, name of the person a record represents. If left blank, OrgPublisher inserts an open position.

Example:
"1","2",”ABC Department”,"M","9-99999999",”Smith”,”Rose”,,"JOB00"1,”Supervisor”

Note:
An Input File record represents an Open position when the Last Name, First Name, and Middle Name fields are empty.

Example:
"1","2",”ABC Department”,"M","9-99999999",,,,"JOB001",”Supervisor”		If First Name, Middle Name, and Last Name are all empty, the Person Unique Identifier is used as the Last Name.

						7		First Name		character		64		person		The First Name is the person's first name. An optional field, the first name field represents the first name of the person that a record represents.

Example:
"1","2",”ABC Department”,"M","9-99999999",”Smith”,”Rose”,,"JOB001",”Supervisor”

Note:
An Input File record represents an Open position when the Last Name, First Name, and Middle Name fields are empty.

Example:
"1","2",”ABC Department”,"M","9-99999999",,,,"JOB001",”Supervisor”


						8		Middle Name		character		64		person		The Middle Name is the person's middle name or initial. An optional field, the middle name field represents the middle name of the person that a record represents.

Example:
"1","2",”ABC Department”,"M","9-99999999",”Smith”,”Rose”,”L”,JOB001,”Supervisor”

Note:
An Input File record represents an Open position when the Last Name, First Name, and Middle Name fields are empty.

Example:
"1","2",”ABC Department”,"M","9-99999999",,,,"JOB001",”Supervisor”


						9		Job Number		integer				position		The Job Number is used to separate multiple positions within a box into two or more jobs. All jobs with the same Job Number are grouped together under one heading, which is the Position Title of the first position in the job. The job ID can be any string of numbers and/or characters that uniquely represent a job title or position title within the chart. If records are combined into one box, job titles are defaulted to list in ascending sequence by job ID and are sorted within each position type.

The job ID is not displayed in the chart. This field is used in Auto Build.
		If not grouping positions into jobs, the Job Number should be 1, but can be any non-negative integer.  This field is not displayed.

						10		Position Title		character		64		position		20		The Position Title must not be blank, and usually contains the job title or position title.

						11		Reserved 11		character		1				Reserved for system use. Field 11 is reserved for use by OrgPublisher. To avoid problems when you are creating an org chart automatically from data, and to ensure compatibility with future versions of OrgPublisher, leave this field blank.
		This field should be left empty.

						12		Box Sequence		integer				box		The Box Sequence is a positive integer used to order "sibling" boxes (i.e., all boxes with the same parent box), or zero to allow the system to sequence the boxes in the order they are encountered. Field 12 is the box sequence number and accepts only numeric (integer only) characters. It can be used, but is not required, to override the default positioning of the boxes.

By default, boxes are positioned from left to right (level by level) in your chart alphabetically by box ID. This field is used when you select the Sort by box ID option of the OrgPublisher Sort feature.
		If non-zero values are used, the Box Sequence must be unique among any group of sibling boxes.  Other than zero, the integer value is not used directly; only its ordering with respect the Box Sequence of other sibling boxes is relevant.  This field is not displayed.

						13		Job Sequence		integer				position		The Job Sequence is a positive integer used to order multiple jobs in a box, or zero to allow the system to sequence the jobs in the order they are encountered. The job sequence number accepts only numeric (integer only) characters. It can be used, but is not required, to override the default positioning of the job title. By default, job IDs are used for sorting multiple jobs within a single box, such as people in the same box as their manager.
		If non-zero values are used, the Job Sequence must be unique among all of the jobs in a box.  Other than zero, the integer value is not used directly; only its ordering with respect the Job Sequence of other jobs in the box is relevant.  If not grouping positions into jobs, this field should be 1, but can be any non-negative integer.  This field is not displayed.

						14		Position Sequence		integer				position		The Position Sequence is a positive integer used to order multiple positions in a box (or in a job if grouping positions into jobs), or zero to allow the system to sequence the positions in the order they are encountered. The position sequence number can be used, but is not required, to override the default positioning of the employee name, and must be numeric (integer only) characters. By default, multiple employee names are sorted alphabetically within a single box.
		If non-zero values are used, the Position Sequence must be unique among all positions in a box/job.  Other than zero, the integer value is not used directly; only its ordering with respect the Position Sequence of other positions in the box/job is relevant.  If there is only one position in the box/job, this field should be 1, but can be any non-negative integer.  This field is not displayed.

						15		Photo		character		64		person		The Photo is the part of the photo file name (and path) that is unique to a person.  When displaying photos, the system appends this value to the end of the Photo Base Path system setting to generate the full URL of the photo. The file names of the photos in your chart are stored in the photo field. Add photos with the Photo Wizard so that you can specify a common path for all of your photo files. If photos are stored in different areas you must put the full path name in this field. If a full path is passed in with a photo file in field 15, the base URL is overridden and the full path name is used. You must include the trailing forward slash (/) in the base URL. Such as:  file://servername/profiles/


		This field must be empty if there is no photo to display.

						16		Reserved 16		character		1				Reserved for system use.		This field should be left empty.

						17		Position Unique Identifier		character		128		position		The Position Unique Identifier is any string of characters that uniquely identifies a position, or an empty string for an uncharted person. OrgPublisher looks for Position ID in field 17. Position IDs are used for:

    - Tracking position movement in OrgHistory when comparing charts.
    - Tracking what positions have been pinned in the side-by-side Profile View.
    - Importing a chart to Unifi. Unique position IDs are very important for continued synchronization.

It’s preferable to have position IDs in the source data if you want to tie changes back to the source system.

Note:
If you choose not to use this field for Position ID, it must be left blank.

You can also use a unique identifier in field 5 that OrgPublisher will use if field 17 is blank. If both fields are null, you can, instead, set up a custom field with the Type selected as Position ID.
		The Position Unique Identifier is usually the position ID or the job ID.  This field is not displayed.

						18		Reserved 18		character		1				Reserved for system use.		This field should be left empty.

						19		Reserved 19		character		1				Reserved for system use.		This field should be left empty.

						20		Email Address		character				person		The Email Address is the valid email address for a person.

						21		Work Phone 		character				person		The Phone Number is the business telephone number for a person.

						22		Secondary Phone (Cell)		character				person		The Secondary Phone Number is the business cell telephone number for a person.

						23		Headcount		count						Count Occupied positions: without Open Positions, Indirect Reports: Used in query´s.

						24		Planned Headcount		count						Count Occupied positions and Open Positions: without Indirect Reports. Used in query´s.

						25		Open Positions		count						Count Open Positions: without Indirect Reports. Used in query´s.

						26		Contractors		count						Count Position Type: Contractors. Used in query´s.

						27		Assistants		count						Count Position Type: Assistants. Used in query´s.

						28		Employees		count						Count Position Type: Employee. Used in query´s.

						29		Managers		count						Count Position Type: Managers. Used in query´s.

						30		Indirect Reports		count						Count Position Type: Indirect Reports. Used in query´s.

						31		Levels Below		integer						Levels Below/Beneath Each Manager. The number of levels from a specific manager box to the bottom of that hierarchical branch (maximum depth of the chart).

						32		Level Number		integer						The field level number for the chart box within the total organization. Using the levels (also known as layers) and span of control feature, each box within the chart can display its chart level. The layer in the chart from the top of the chart in which a box exists is its layer value. The top of the chart is layer 1. The maximum depth of the chart is then the bottom, or last, layer of the chart. (level number)

						33		Direct Reports		count						Number of Direct Reports for Each Manager. This is a straight direct report calculation for each manager. Contractors and Indirect reports are not counted normally. Population: Planned Positions + Occupied Positions (without Contractors, Indirect Reports) 

						34		Average Reports per Manager		Average						Average Reports per Manager or Average Number of Direct Reports Beneath: This is a span of control option. The average number of direct reports per manager beneath that manager box. The calculation is the total number of employees divided by the total of all managers. Contractors and Indirect reports are not counted normally.
This field uses the Group "Supervisors", that contains a list of positions with Direct Reports greather than 0 and calculates the Average of this list.

						35		Reserved 35		character						Reserved for system use.

						36		Reserved 36		character						Reserved for system use.

						37		Reserved 37		character						Reserved for system use.

						38		Reserved 38		character						Reserved for system use.

						39		Reserved 39		character						Reserved for system use.

						40		Reserved 40		character						Reserved for system use.
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