-
PeopleFluent

OrgPublisher Formatting



OrgPublisher Formatting
Table of Contents

Table of Contents

Format Organizational Charts .........cciiiiiiiiii e e e e e aaeeeaans 3
(O == L= U] 1Y (= 4
Y 1Y L= I Y ST =1 L= o3 o 5
Instant Formatting with Chart Design templates.........ccooiiiiiii i 6
Apply a Chart Design Template to a New Chart ....... .o e 6
Apply a Chart Design template to an Existing Chart ... iieen . 7
L0 = U Y= o T 8
FOIMAE BOXES it 9
0 =X S = 9
(0] 0 T X Sl I = PP 10
FOrmat the Chart. ... ..coiii et eees 11
Chart Box Layouts from the Toolbar..........cceiiiiiiiii e 11
Chain of Command Layout from the Toolbar ...t 13
Background Image and Gradient .........c.oviiiiiiiiiiiii e 14
Chart BoOX Gradients .........eoiiiii ittt et enens 14
Format Chart Title ... e et e e eeeas 15
=3V 7= ES= U To I 5 11T T 16
Set TOP Of Car . et 17
Synchronize Navigation between Styles ... 18
Show/Hide Chart COMPONENTS .....iii ittt et e e e e e aeeeeanees 19
Enhanced Drill BUTEONS. ...ttt et ettt e et e et e et e e e reereeeas 20
Open the Chart for Formatting Only .......coiiiiiii i e e e e eaees 21
SeNd FEeADACK ... e 22

(OF o =Y Yo 1 [0 o T = U 1 10 ) 1 23



OrgPublisher Formatting
Format Organizational Charts

Format Organizational Charts

When data is brought into OrgPublisher, a default format is applied, a basic black
and white chart. Only one style exists in the chart, Normal. Custom field data does
not display in chart boxes until you define and assign the fields. See the Custom
Fields document on the Web page.

Any custom position types you bring in are not defined (see Position Type
document), and special formatting is not applied.
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Figure 1.

As the chart administrator, this is where you make the chart more serviceable for
your users. You choose what data displays, how it displays, what it looks like when it
displays, and where it displays. You can customize colors to follow your corporate
guidelines.

If you publish to multiple audiences who need the same data but the data must be
presented in the chart or separate view differently, you can achieve this through
formatting.

One OrgPublisher chart can contain many different styles applied to the same data.
If one audience needs to see the phone number field displayed in the chart box, but
another audience should not have access to the phone number, you can create two
styles in the same chart to meet both audience needs.
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Create a Style

A style is a collection of all formatting choices you make. Styles can be created in
one of two ways.

First method
The Style Wizard dialogs guide you through the creation of new styles.

Wizard View

Stule \wWizard
Figure 2.
You can also start the Style Wizard by clicking the New Style Wizard tab.

RS

Narmal style

Figure 3.

Second method

Select File from the menu then Styles from the options list to open the Styles
dialog.

i styles x|

Nomal style | Close I

Profile Information
Mew [ |

Notes

- For secure nch ECharts, styles may be secured to a group. Please
select the group that pou want to be able to view this style.

|Eve:yone j

Mote: Please use caution when securing styles. All chart viewers
must be able o see at least one siyle.

Figure 4.
e Select a style and click New to create a copy, then type your own name for
the new style.
e Select a style and click Delete to remove it.
e Select a style and type comments in the Notes section.

e If groups, other than Everyone, exist in the style and you are publishing as
an EChart, you can secure the style for use by one group only.
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Style List Selector

OrgPublisher displays available style with tab across the Styles toolbar or from a
drop-down list of styles.

The tabbed styles include the last tab to open the New Style Wizard. The styles list
can be accessed via a drop-down arrow or you can pin the open list to the
OrgPublisher window.

Tabbed View

Figure 5.

The last tab contains the New Style Wizard button. Published charts do not contain
this tab.

Succession | Pension of Retitement Plan Participation | EEOC | Retirement Tracking

Figure 6.

0] Eow
?'ERRMM bo display all avaiable chart ﬂﬂﬂSH

Figure 7.

Styles List View

Once the Styles View is open, click the pin button to anchor the view in the select

chart style.
_Profileinformation | |

| Style View

[&)Normal style
[&])Profile Information

Figure 8.
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Instant Formatting with Chart Design
templates

These design templates instantly apply formatting to brand new charts, or enhanced
formatting to existing charts. If you switch style or create a new style, you can apply
a second template to the style.

Apply a Chart Design Template to a New Chart

1. Start the Style Wizard and click Next.
Select the New Style radio button and click Next.

3. Type the Style name and select the option to Use this wizard to create a new
style. Click Next.

4. Choose Selecting a chart design template and click Next.

5. Scroll through the thumbnail options and select a window layout for the style.
Click Next.

Select 5 window lapout for this chart
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Figure 9.

6. Choose the chart view format and click Next. Click Finish.
[strlewizod |

Siaberch he format bos the chat veew

Figure 10.
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Apply a Chart Design template to an Existing
Chart

1. Open the chart and style.
2. Click the Chart Design Templates button in the toolbar.

@ (F abc = L

hart Design Templates |

Figure 11.

3. Scroll through the thumbnails and select the layout you want. Click OK to apply.
xl

.

1L

Figure 12.
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Format Menu

You can access the Format dialog containing several tabs to help you format your
chart and data.

1. Select Format from the menu and then an attribute you want to format, such as
Text.

t [Fopmat] Tools Data Options Help
Font...
3 Chart design templates
o abo Text... il
Chart...
Title...
Advanced Box Layout..,

¥ Colors...

ist

L 1|

Figure 13.

Tab options are:

— Text

— DBoxes

— Lines

— Chart

— Title

— Advanced Box Layout
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Figure 14.

2. After making your changes, click OK to save the change and close the dialog, or
click Apply to save the change and keep the dialog open.
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Format Boxes

You can define the following for each position type or all position types.

Select All Position Types to set the default for the whole chart.

Style
Height

OrgPublisher Formatting

Format Menu

Width — set for the whole chart and applied to each position type when

modified

Box outline — can display outline or not, and set the outline width

Background, shadow, and outline colors

Gradients

Group icon display

Tt Boses |Lines | Chat | Toe | Advanced boxlsyout |

\

Format Text

_..DDDDDE]DDAD§

Formmal -
\ Property Vai
i A0 Syl Sryie F-’__—'-ﬂ"'—‘
== Hisrmal sty D .;:
[~ & Poaltion T | !
— 9 l:rr ypas Soow ook bed r 4
|- Employee Widith 2
= A::d.:rnr't Height 5
. Show outing [
= Contracion
- mdrect Repor Outine width 1
-:l“ . Background color [ —
| Dipan posk
— p::-.:‘s . Shadow color I —
= Sra}l Functicn Dutine coler I ————————————
L Successor Gradent Color : .r
o
[ eostom poston The v e Mana) -
= Cusiom Postmn Type <P [
- Custom Posgon Type <D= Show haadcount r
+ Profile information SRaw Group cons Lot
ok | cance |
Figure 15.

You can select which box element and associated custom fields you want to modify
for each position type. The following options can be modified

Show or hide

Bold, italic, underline, color

Alignment

All caps or leading caps

Leading and trailing spaces

Label name, show or hide, placement
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Format Menu

e Show or hide photo

Foemat
Text | Boxes | Lines | Chart | Ttle | Advanced baxlayout |
== Normal style ] Property Value A
Lf-['- All Position Types Position type Manager
== WManager Show ~
EE Box Title: Haold C
Job Tithe: Ealc r
#* Underiine C
[+~ Employee Text color I |~
+— Assistant Align Center -
- Contractor Name format First Scnd Last -
#= Indirect Report Al caps i
w= Open position Leading caps W
#= Parinar Leading spaces 0
#i- Staff Function Trading spaces 0
[#- Successor Label Hame:
[~ Custom Position Type <P Show label
[ Custom Position Type <\VP= Label position Mext to field - |
[ Custom Postion Type <D» j Show Photn B
FH- Profi Information - |
oK Cancel resy | Hee |
g

Figure 16.

Format Lines

You can format the connecting lines for each position type or for all position types.
The following options can be modified:

e Style
e Width
e Color

Format

Tet |Boxes Lines |Chat | Twe | Advancedbox layout |

Repofting relaticrshn Property Value
aH Direct report [Default] | Direct report
Irwchrech report Line styls
Width 1
Color | ~

The defaul line style will be used for shared line sections when a parent box has difering
subordnate line types.

ok | Cconce ooy | Hep

Figure 17.
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Format the Chart

You can select background color and gradient, drill button type, Auto Build, and
more. The following options can be modified:
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Box layout applies to the configuration of the lower level of chart boxes shown
Background color, gradient, style

Background image, and whether or not to print it

Display multi-report icon, choice of icon

Auto Build — choose, everyone listed in their own box, all employees in a box
below the manager, or manager and employees in the same box

Box spacing — horizontal and vertical
Drilling button modification
Chart font and size

If chart layout 1, 2, or 3 is selected:

Align top of boxes
Hide lowest level boxes

If chart layout 4 is selected:

Automatic row size option — how many boxes across based on user
window size
Boxes per row — control the number of boxes across

Enable Hover Profile and how long to wait for display

Preparty Walun =
sk gioard peer —_—
Drmdnnt Coies [———1

Figure 18.

Chart Box Layouts from the Toolbar

You can also select chart layouts using the toolbar button, both in the application and
the published chart.

1. Click the Select the layout style for this chart button.
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Figure 19.

A drop-down list displays thumbnail options, with the current layout selected. In

this example, layout 1, horizontally represented lowest level boxes, is the current
selection.

Figure 20.

2. Select the layout you want to use. In the above example, layout 3, side-by-side
vertical boxes is selected. The chart dynamically changes the layout.

Figure 21.
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Chain of Command Layout from the Toolbar

To display a selected person’s chain of command:

1. Select a person’s chart box.

Figure 22.

2. Click the Chain of Command button in the toolbar.

| =[P suid ode |
o e

Figure 23.

The chain of command for the selected person displays in the chart.

Figure 24.

3. Click the Chain of Command button again to return to the normal chart view.
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Format Menu
Background Image and Gradient

The example below uses a company name-confidential image that is tiled across the
chart. This image also uses a gradient.

Expuget TIHT
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Figure 25.

Chart Box Gradients

The chart boxes below show several available gradient options.
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Figure 26.
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Format Chart Title

You can show a title, use a custom or auto title, and define the format of the title.
Auto Title uses the box title of the top box in the current chart view. You can also
add an Asof date and format.

Format

Tedt | Boxes | Lnes | Chat  THe | Advanced boxlayout |

OrgPublisher Formatting
Format Menu

Property

Show chart ttie
Title width

Auto Titke

Custom Tilke

Title font

Title font size
Title color

Title bold

Title itk

Title underiinad
Title with &s501 Date
4501 Date Format
TRie Separator

g

|=

= %“II_I'I‘I

Figure 27.
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Levels and Drilling

Levels and Drilling

Example of drilling turned on, as well as the arrows used in the chart:

EE

I'I||-|..I|:I and Drill-down

Figure 28.

Example of levels — set as two chart levels to display:

Pacific Eastern

==]=]=

Show 2 chart levels  ~ | ® = v ® x

Figure 29.

Example of changing the levels to display:

Facific Eastern

/]
Show All chart levels
Show 2 chart levels

Show 3 chart levels |

=

Figure 30.

You can also choose to display all levels below a selected top of chart.
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Set Top of Chart

1. Place the mouse cursor at the top edge of the box you want to make the top of
chart and click to select the box and all of its reporting boxes.

Assistant o Fresiden
Bobbie Johnson

v

Figure 31.

2. Click the Set Top of Chart button in the toolbar.

E’; [#] show -

Figure 32.

In this example, the Creative Department becomes the top of the chart.

Creative

Figure 33.

3. To return to the original whole chart, click the Display Whole Chart button in the

toolbar.
¥ Show 3 chart
g
Display Whole Chart

Figure 34.

Copyright 2015, PeopleFluent. All rights reserved. Proprietary and confidential.
PeopleFluent and the PeopleFluent logo are registered trademarks of PeopleFluent. All other brand

and product names are trademarks or registered trademarks of their respective holders.
11/20/2015 17



OrgPublisher Formatting
Synchronize Navigation between Styles

Synchronize Navigation between
Styles

If activated, this feature allows end users who navigate to their own box in the chart
to automatically go to their own box again when they switch styles.

The synchronization setting, if enabled, overrides the top of chart setting.

Use Hotspot Wizard =
Messages
[ synchronize navigation between styles leve

Photo wait »

Sort options...

Color scheme options...
Text encoding options...
EChart security options...
Real-time connection configuration...
Search options

Tree View options

List View options

Profile View options
Summary options

Group display options

¥ ¥ ¥ ¥ ¥ ¥

Figure 35.
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Show/Hide Chart Components

The display of data in chart boxes is controlled using the show/hide feature.

1. Click the Show/hide chart components button in the toolbar.

H L PE

|Show/hide chart components |

Figure 36.

2. Select the style you want to modify. The current style is selected by default.

Shyle:
IProl'le Information H
HNormal style °
Pasition type ﬂ
./ Al Posiion Types
Figure 37.

Click the plus (+) button adjacent to a specific Position type or All Position

Types, then click the plus button adjacent to the attribute you want to show or
hide.

Show [ Hide Chart Components

Siplec
[Profie nformation =l

Components ] Lr!h'lBI

Postion type j
-/ Al Postion Types
': J Box Tl
/ oot
4= Ham
Ik" Employes
T_— J Assistant
|_ Contractor
T. Indract Report
i Open position =l
Group dizplaed:
jEreryone d
[ ; fosty |
Figure 38.

4. Click to select the fields you do not want to display in the chart. A red X indicates

the attribute will not show in the chart. A green check mark indicates that the
attribute will appear in the chart.

Note: If Advanced Box Layout is used in a style, selections made here do not

override those settings. See the Advanced Box Layout document for detailed
information.
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Enhanced Drill Buttons

1. Select Format in the menu then Chart from the options list.

2. Click the Click to modify button in the Value column. The Customize Drill

Buttons dialog opens.

— -
Vertical spacing A
Drill button type
Chart font
Chart font size

Figure 39.

- w—"
8

3. Select the Use custom drill buttons check box.

Customize Drill Buttons | x|

IV Use custom drill buttons

‘hthunShape— 7 [ Button Color -
Foreground Background

-'l

Cu'ﬂ!-il

Figure 40.

4. Click to select the:

— Outline shape

— Arrow shape

— Foreground color
— Background color

5. Click OK to complete the changes. Click OK again to save the changes and close

the Format dialog.
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Open the Chart for Formatting Only

1. Select File to open the OrgPublisher dialog.

2. Select an .ocb chart file and then select the Open for formatting only check

box. Click OK.
é (®) Open an existing org chart

OrgPubl1isa s\General.och
CA\Program Files (x86)\OrgPubll\samplesh\BasicTestoch
CA\Program Files (x86)\CrgPubll\zamplesitManagement.och
ChUsers\janettes\OP11Archivesi20130729_Pacific Eastern2.ocp
CAProgram Files (x86)\0OrgPubl11\SamplesiPlanning.och
CA\Program Files (xB6)\OrgPubl1\Zamples\Succession.och

Open chart for formatting only

[ o

| Cancel

Figure 41.

All formatting is brought into the open chart, one box representing each Position
Type is also shown. No data changes are allowed in the formatting only feature.

Indirect Report Box Title

Indirect Report Box Title

Job Titfe OrgPublher E .EI'

This chart has been opened for formatting only. Changes to data
£5%, vl notbe saved.
Open position Box Tithe
Manager Box Title
Manage Tt
[EETE T I
bd|
Figure 42.
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Send Feedback

Feedback on the functionality and ease of use within OrgPublisher is welcomed.

1. Select Help in the OrgPublisher application menu then Send Feedback to
Aquire.

s e
= \iser manual kkade
Help pointer
Q Getting Started Guide hart
Quick Start Videos
Support Portal
Tip of the day...
[#5] About OrgPublisher...
License Information. ..
| SendFeedback to Aquire %

Figure 43.

2. Your email client launches with the OrgPublisher version in the subject line.
The email message is addressed to feedback@aquire.com.

3. Type your comment or question in the body of the message and Send.



OrgPublisher Formatting
Chart Action Buttons

Chart Action Buttons

The action buttons automatically display when the mouse cursor hovers over each
data field in the chart, eliminating the need to right-click to see available options.

This feature is available in published PluginX, EChart rich client, and both planning
charts options, organizational and succession.

1 Pacific Eastern
Eresident
Russell Heis |
: [y
Hired Salary
03051996 $150,000
Skills
Wiord, Excel
X ' )
Figure 44.

In this example, the Job title action button was clicked. The data associated with the
job title is a Smart Link. Smart Links appear at the top of the action box. See the
Hotspots and Smart Links document for more detailed information.
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Figure 45.
Chart Action buttons display more options when used by the chart administrator

within the OrgPublisher application. This example shows chart administrator options
for the same box and job title as in the figure above.
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Figure 46.
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